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Classification: HVAC Technician  

Unit: I.U.O.E.  

 

CHARACTER OF THIS CLASSIFICATION LEVEL  
 

The Physical Plant Department is responsible for the entire physical facilities of the University, including 

all buildings and grounds, furnishings and fixed equipment.  

 

CHARACTERISTIC DUTIES AND RESPONSIBILITIES  

 

1. Installation, maintenance and repair of heating, refrigeration, air conditioning systems, and 
related equipment.  

 Maintains and repairs all HVAC systems and related equipment including: heat 
pumps, roof-top units, and fan coil units, refrigerators, freezers, ice machines.  

 Installs and commissions new HVAC equipment.  

2. Estimating costs of new installations and repairs to existing systems and equipment.  

 Assist the Lead HVAC Technician with estimating the time and cost of materials 
required for new installations or repairs to existing systems and equipment when 
outside contractors are required.  

3. Maintaining related HVAC maintenance records.  

 Assist the Lead HVAC Technician in creating and implementing a preventative 
maintenance program to ensure HVAC systems are operating at their maximum 
efficiency.  

 Ability to communicate effectively in English both orally and in writing to promote 
cooperation and goodwill with all staff, students and the public.  

 
4. Other duties as assigned.  

 
 
  




